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Site Supervisor

	Grade & Range
	NJC Pay Scale Grade 4

	Weekly Hours
Working Weeks
Paid Weeks
	30 hours per week on a split shift (AM: 7-10 / PM: 3-6pm) Negotiable
42 working weeks per year
48.73 weeks per year including 6.73 weeks of pro rata annual leave

	Salary
	£25,185 - £25,989 (£13.05 to £13.47 per hour) Pro Rata

	Location
	Barnacre Road Primary School 

	Closing Date 
	Monday 24th August

	Interviews
	Wednesday 26th August 2026

	Duration
	Temporary

	Reports To
	School Business Manager



	Purpose of role:
Under the direction and instruction of the School Business Manager, to undertake a full and proactive role in the development of the school, contributing ideas and strategies and providing an active input in relation to all matters concerning the premises/site. Supporting all aspects of site management and grounds maintenance, including health and safety, security, cleanliness, routine maintenance, refurbishment and minor repairs.

The successful candidate will have good interpersonal and organisational skills who can prioritise, plan, schedule and be accountable for their own and others work.

Duties and Responsibilities:

· Carry out general maintenance and minor repairs (carpentry, plumbing, painting,
basic electrical work)
· Ensure that the school buildings and premises are kept to a high standard of cleaning and repair and are safe for staff, pupils and visitors; 
· Organise and manage the cleaning team
· Undertake some cleaning tasks, which include, but are not limited to, window cleaning, classrooms, corridor and floor buffing, including deep cleans
· Assume initial responsibility for the resolution of all site-related issues and to identify and prioritise maintenance requirements and prepare and organise annual maintenance programmes
· Monitor and manage heating, lighting, and alarm systems
· Conduct regular health & safety checks, including risk assessments and compliance
checks (training can be provided)
· Liaise with contractors, suppliers, and external agencies when required
· Support school events and activities by setting up rooms and moving equipment
· Respond to emergency maintenance issues promptly
· Flexible approach to working hours when needed
· Ensuring that all areas are free from litter and that drains and gutters are free flowing.
· Work during school holidays

General

· To take key holder responsibilities including opening up the premises in the morning and / or securing them in an evening
· At all times to carry out the duties in accordance with school-based policies and Health & Safety procedures
· To participate in the School’s appraisal scheme where appropriate
· The duties may be varied by the Headteacher and/or Governing Body to meet changed circumstances in a manner compatible with the post held.
· To carry out mandatory training on the National College

Security
  
· Act as key holder, carrying out security procedures for the buildings and grounds.  The routine and non-routine opening of premises and grounds.  This may include responding to calls outside normal working hours as a result of break-ins etc. and/or the setting off of the burglar alarm(s); 
· Providing access, where possible, to the premises and classrooms in the event of snow or minor flooding or similar emergency situations; 
· Managing contractor activity on-site.

Specific and General Duties:

· To ensure that GDPR principles are applied in all areas of work
· To work flexibly as part of a team to meet any emergencies that may arise 
· Promote the safeguarding of all pupils in the school
· To carry out statutory premises checks following appropriate internal training 





































Personal attributes required (based on job description)

	
	Essential
	Desirable

	Qualifications and Experience

	
	· Experience of working as a site supervisor
· Experience of using powered equipment (e.g floor buffer)
· Relevant training or qualification in compliance and/or health and safety

	Skills and Knowledge
	· Good interpersonal skills
· Commitment to undertaking relevant training and development
· Commitment to safeguarding and protecting the welfare of children and young people
· Ability to work in an organised and methodical way
· Commitment to equality and diversity
· Commitment to health and safety

	· Awareness of Health & Safety issues
· Awareness of CoSHH


	Personal Qualities
	· Ability to work as part of a team
· Flexible attitude to work
· Willingness to work occasionally outside of contracted hours (e.g. Parents evenings, lettings etc)
	



	Safeguarding:
The Bay Learning Trust is committed to the safeguarding and promotion of the welfare of all children and young people in our care. All staff have a key role and responsibility in this area and will be subject to an Enhanced Disclosure check.


	



image2.png
THE BAY
LEARNING TRUST




